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Title:  Student Director for PR/Communications               

Category: Temporary (3 terms) 

Department:  Tucker Center





               10 - 12 hours per week
Reports to:  Dean and Chaplain                                                                             Job Net#: 10977
Position Purpose

The Tucker Center Student Director position is an upper level student leadership position typically offered to seniors. Student directors advise and manage an ongoing program, project, or initiative under the direction of a Tucker staff member. Previous Tucker Center and/or specific PR and Communication experience is preferred and may be required. Student Director positions typically require a commitment of three terms and 10 – 12 hours per week as well as extensive pre-service training.
The Student Director for Communications provides project administrative support for programming and events with public relations and marketing initiatives. Typical duties include, but are not limited to, updating our website; posting to social media feeds; writing for Tucker publications; creating brochures, posters, student leader profiles; and research. Three-term commitment is preferred.

Key Accountabilities
· Provides a voice for the Tucker Center to the wider campus, including Greek organizations, residence life, UCM, House communities, etc. through public relations initiatives
· Updates web and social media information including Facebook and listserves for all events (and evolving platforms such as Instagram) in collaboration with Tucker Administrative Assistant
· Creates new communication initiatives such as weekly e-newsletter

· Interviews Tucker student employees for highlighting in newsletters, FB, and bulletin board
· Assists with creating marketing materials such as brochures, posters, profiles, presentations for regular and special events (including Voices of Faith, MLK, and Baccalaureate)
· Provides photography and videography support for Tucker programs and events
· Markets and publicizes Tucker events

· Coordinates with other Tucker workers and collaborative partners (including UCM, OPAL and other departments/student groups) for advertising events
· Meets regularly with Student Directors and Assistants to enhance all Tucker Center programming and to stay current with Center initiatives; produces and distributes minutes
· Updates Tucker bulletin boards with relevant and fun information highlighting Tucker students, alumni or events

· Maintain regular office hours at Tucker 

· Updates the sign at Rollins on a weekly or as needed basis
· Attends at least one MFC per term 
· Provides general office support as needed
Performs other duties as assigned.
Position Requirements

	Skills & Knowledge

· Strong organizational and interpersonal skills

· Strong verbal and written communication skills
· Proficient with technology and computer applications
· Ability to work independently and in a collaborative team approach
· Commitment to diversity and to serving the needs of a diverse population
	· Creativity 
· Ability to work in a complex organization
· Demonstrated leadership and facilitation skills

· Ability to maintain confidentiality

· Highly self-motivated

· Good networking skills

· Ability to set clear goals and accomplish work on time

· Ability to manage the shifting priorities of both short-term tasks and long-term projects


Compensation: $11 per hour
There will be no additional benefits.
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