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Title:  Student Director for Major Events



       Category: Temporary (3 terms)
Department:  Tucker Center






        10 – 12 hours per week
Reports to: Dean and Chaplain                                                                                   Job Net#: 10977
Position Purpose

The Student Director is an upper level student leadership position, which is generally offered to seniors, and is responsible for assisting in the programmatic activities of the Tucker Center, with special responsibilities for organizing the major annual events for the Tucker Center. These events include (1) Voices of Faith, (2) Rev. Dr. Martin Luther King Jr. Multi-Faith Celebration, (3) Baccalaureate Multi-Faith Ceremony. Student Director positions typically require a commitment of three terms and 10 – 12 hours per week as well as extensive pre-service training.
Key Accountabilities

The Student Director for Major Events oversees the Tucker Center’s three signature events each year. This position also includes conducting research and developing new ways to engage the Dartmouth community in dialogue around faith, spirituality, and purposeful living.

Responsibilities: 
· A primary student spokesperson and leader for the Tucker Center, may include being the Tucker speaker at the Fall Twilight Ceremony during New Student Orientation.

· Directs Fall “Voices of Faith” event, including recruiting student speakers and table discussion leaders, promotion and advertising for the event, and overseeing all details related to dinner, set-up, clean up and evaluation of event itself
· Works with the Dean and Chaplain to organize the MLK Community Multi-Faith Celebration in January and Baccalaureate service in June
· Assists with planning UCM end of year celebration

· Works with Student Assistant for Community Engagement to involve diverse student leaders in Tucker events (as speakers and participants)

· Helps coordinate and facilitate Tucker student leader meetings

· Meets regularly with Student Directors and Assistants to enhance all Tucker Center programming and to stay current with Center initiatives 
· Directs other events based on interest and time, or develops programming as needed
· Participates in planning and coordination of other events from Tucker Center as needed
· Distributes posters around campus (central locations, residence halls, etc.) for Tucker Center events as needed
· Attends at least one MFC per term
· Provides general office support as needed

In Collaboration with Tucker Staff and other Tucker student workers,

· Develops new initiatives and strengthens current ones to promote the exploration of faith, spirituality, ethical and purposeful living, and religious dialogue on campus

· Creates new relationships across campus to deepen a conversation about spirituality, faith, and purpose

Performs other duties as assigned
Position Requirements

	Skills & Knowledge

· Excellent organizational skills

· Strong verbal and written communication skills

· Demonstrated leadership and facilitation skills

· Highly self-motivated

· Ability to set clear goals and accomplish work on time
· Ability to work independently and in a collaborative team approach
· Ability to maintain confidentiality

	· Commitment to diversity and to serving the needs of a diverse population 
· Demonstrated leadership and facilitation skills

· Ability to work in a complex organization

· Excellent networking skills

· Proficient with technology and computer applications
· Ability to manage the shifting priorities of both short-term tasks and long-term projects


Compensation: $11 per hour
There will be no additional benefits.
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