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Title: Student Director for Internships
          

Category: Temporary (3 terms-Spring ‘18, Fall ‘18, Winter ‘19), 10-12 hours per week
Department:  Dartmouth Center for Social Impact                   
Reports to:  Program Coordinator and Assistant Director for Non-Profit Careers Position Purpose

Application Deadline: February 23, 2018

The Dartmouth Center for Social Impact Student Director position is an upper level student leadership position.  Student directors advise and manage an ongoing program, project, or initiative under the direction of a staff member. Previous service or program-specific experience is preferred and may be required. 
Key Accountabilities
Supports the Center for Social Impact Internships Programs including:  The International Internship Program (international service, undergraduate), the DPCS Internship Program (national service, undergraduate), the Boston Community Health Internship Program and the San Francisco Nonprofit Internship Program (undergraduate).
Responsibilities:
· Leads components of the program under the direction of professional staff
· Directly advises students on issues including application processes, selection of community service organization, best practices in service, safety and travel issues, and provides administrative and clerical functions to improve efficiencies
· Helps professional staff set and advance program goals and priorities
· Tracks fellows in the field and works with professional staff to ensure quality control, and adherence to health and safety protocols; helps troubleshoot problems and challenges
· Supports specialized programs with focused partnerships with NGOs
· Assists in the development of and implementation of educational programs and relevant reflection or debriefing sessions
· Leads special event programming initiatives and program development initiatives
· Assists in program assessment and evaluation
· Manages the program blitz accounts, correspondence, and other general inquiries
· Participates in interviews and decision-making process of applicants
· Helps facilitate orientation for interns going into the field
· Helps to prepare program reports
· Maintains confidential information and statistics
· Generally supports the broad Center for Social Impact mission and its initiatives
Performs other duties as assigned
Position Requirements

	Skills & Knowledge

· Interest in community service, non-profit and advocacy work

· Knowledge of social justice issues and/or community building

· Strong organizational and interpersonal skills

· Strong verbal and written communication skills
· Excellent attention to detail

· Proficient with technology and computer applications
· Demonstrated ability to work independently and in a collaborative team approach

	· Commitment to diversity and to serving the needs of a diverse population

· Ability to work in a complex organization

· Demonstrated leadership and facilitation skills

· Previous service experience preferred

· Ability to maintain confidentiality

· Highly self-motivated

· Good networking skills

· Ability to set clear goals and accomplish work on time

· Ability to manage the shifting priorities of both short-term tasks and long-term projects



Compensation: $11 per hour

There will be no additional benefits.
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