Register, Reserve, Request - 3 parallel processes

Il want to

host an
event!

Great! You

need todo a
few things:
( + &
Reserve Space Request Funds

Register Event

l r | , l

Request space in

Dartmouth EMS

(ems.dartmouth.edu)
Your Space will not be
approved until Student
Life approves your event
(see above)

-

Create a calendar event
on Dartmouth Groups
and complete the
supplemental
registration form.
This adds your event to
the program calendar

If you need funding for your
event, please submit a
COSO or SPEC request

through Dartmouth Groups

as appropriate.

and registers your event.
Space managers review r ]
Student Life reviews and your request and confirm Is your Is your
approves your event, or that it has been approved budget budget
will follow up if additional by Student Life. over under
information is needed. A They may approve or $5000? $5000?
deny your request based
This is not a guarantee of on space availability and 1 l
space or funding your event needs, or may Apply to Apply to
approval. follow up for more SPEC C0S0

L

information.

)

Please note that your event is not fully registered until you
have received Student Life confirmation AND confirmation that

your space is reserved.

Funding boards will
schedule a proposal review
if needed.




